
Computer

ClassVIII

Chapter2

Bookwork

A.Fillintheblanks.

1.MSExcel

2.Cell

3.Formulabar

4.Functions

5.Relativereferencing

B.TrueorFalse

1.F

2.T

3.T

4.F

5.T

C.Tickthecorrectoption.

1.=(2*3+7)*5

2.30,30

3.Therewillbecorrectcalculationsastaxratemustvaryacrossthecities.

4.Startwithan'='signandthenpointandclickonthefirstcell,addanoperatorandthenpoint
andclickonthenextcell.PressTAB/ENTERtoentertheformulainthecellandshowthevalue.
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Q.1WhatisMicrosoftExcel?

Ans.Excelisaspreadsheetapplication.Spreadsheetshelpincalculationsusingformulas,
functionsanddataanalysis.

Q.2Whatisthedifferencebetweenaformulaandafunction?Giveexample.

Ans.1.Afunctionisabuilt-incalculation,whileaformulaisauserdefinedcalculation.

2.Functionsaretypedalongsideparenthesizes,whileallformulasmuststartwiththeequals
sign.

Exoffunction-Sum(),Average()

Exofformula-=(a1+a2)

Q.3WhatarethetwothingsaNameboxcanshow?Explain

Ans.Nameboxwillshowthesetwothings-

1.NameofFunction:Whenyoutypeanequaltosign,Excelthinksyouaregoingtouse
functionandthenameboxafunctionnamedrop-downmenuforyoutochoosefrom.Ifyou
clickhere,youwillbeabletochooseafunctionwithoutmanuallytypingintheformula.

2.CellAddress-Celladdress,oractivecellbeingusedincalculatingtheformula.Thecellused
incalculatingaformulawillbehighlightedbyadifferentlycolouredmarquee.

Q.4Whatiscellreferencing?

Ans.Cellreferencingisthecellsratherthanvaluesincludedinformulasorfunctionssothat
whenthevalueschange,theformulaslinkedtothosecellscontainingchangedvaluesupdate
calculationsaccordingly.

Q.5Whatisthedifferencebetweenrelativeandabsolutereferencing?

Ans.1.Relativereferenceschangewhenaformulaiscopiedtoanothercellwhileabsolute
referencesremainconstantnomatterwheretheyarecopied.

2.Relativereferencesdoesn'tusedollarsignanditlookslike:=a1+a2whileabsolute
referencesusedollarsignanditlookslike:=$a$1+$a$2.


